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Civil System Overview

Definition of JIMS

The Harris County Justice Information Management System (JIMS) was established in 1977.
JIMS is adata processing department that automates one of the largest county justice systemsin
the United States. JIMS computer programmers write and maintain programs that are used to
document the criminal and civil justice process in Harris County.

JMSisan integrated system with data being shared by many agencies. The county justice
agencies that enter records into the system include the District Clerk, District Attorney, District
Courts, County Criminal Courts at Law, Constables, Sheriff, Justices of the Peace, and
Community Supervision and Corrections. This manual explains how JIMS automates many of
the functions of the District Clerk's Office Civil Division.

Information that is entered in JIMS isimmediately retrievable from any device connected to the
system.

The Role of the District Clerk's Office

By law (Government Code, Rules of Civil Procedure, and Texas Criminal Procedures Code and
Rules), the District Clerk isthe registrar, recorder and custodian of all records that are part of any
cause of action in the District Courts of Harris County.

The clerk of adistrict court records the acts and proceedings of the court, enters all judgments of
the court under the direction of the judge, and records all executions issued and the returns on the
executions.

The law aso requires the District Clerk to keep an index of the partiesto all suitsfiled in the
district courts.

The District Clerk's Civil Division maintains al court pleadings, instruments and papers that are
part of any cause of action in the District Courts of Harris County hearing civil, family and
juvenile cases.

In an effort to process the volume of cases handled by these courts, JIM S has automated the
majority of the record-keeping functions that the District Clerk's Office performs both statutorily
and by custom.

1. All records maintained in JIMS are derived from physical documents on file in the
Digtrict Clerk's Office.

2. Based on these source documents, data is entered as a case progresses from case initiation
through to disposal and to possible appeal and post-judgment matters.



3. Suspected data errors should be brought to the attention of the District Clerk's Office.

This manual contains detailed explanations of the online inquiry transactions that are availablein
the computer system. Sample screens are provided, the method of accessislisted, and the
appropriate code tables are referenced to enable users to interpret the information provided.

Public Access to JIMS

The Subscriber Access program was implemented on July 1, 1990. Through this program,
individuals may access the JIMS computer system and retrieve public records. This program
reduces the need for individualsto call or visit the courthouse in person.

Requirements for participation in the program include submitting an application, paying the
necessary deposit and fees, obtaining the approval of the JIMS Executive Board and Harris
County Commissioners Court, setting up the necessary computer hardware and software, and
sending al authorized usersto training.

Each authorized user of the system must attend a JIMS training class. Upon completion of
training, each individual is assigned a unique sign-on code caled alog-on ID. Each user will
create a confidential password that must not be shared with anyone. Theindividual will use his
or her personal log-on ID and password when dialing in or when accessing the public access web
site.

After class, the Subscriber Access Coordinator gives attendees access to the transactions
explained in this manual. Subscribers may begin accessing the system on thefirst business
day of the month following training. Users receiving security violation error messages after
that time should contact the District Clerk’s Subscriber Access Coordinator listed below.

Contact - For information about the Subscriber Access program including contracts, payments,
billing, signing on to the system, and accessing data, contact:

Disgtrict Clerk's Office
Subscriber Access Coordinator
(713) 755-7815

E-mail dcsa@hcdistrictclerk.com

Civil System Web Site

On March 1, 2000, Harris County implemented an Internet Web site for the Harris County
Subscriber Access Civil System. The addressis:

http://www.jims.hctx.net/

Any current subscriber who has a JJIMS log-on ID and password may use this Web site from any
PC connected to the Internet. For best results, use Microsoft Internet Explorer 4.0 or higher
browser software.


mailto:dcsa@hcdistrictclerk.com" 

Data Entry and Source Documents

All data entered into the system is based on physical documents on filein the District Clerk's
Office. Examples of source documentsinclude file-marked pleadings, service request forms,
docket sheets, and signed judgments.

Priority for entry is as follows:
1. Documentsin new suits are entered within 24 hours of the receiving clerk’s shift.
2. Answers and waivers.
3. Additional pleadings.
4. Any other documents to be entered.

Documents not presently entered include some pre-tria discovery documents, judgments and
temporary orders that are not yet signed, and personal and general correspondence. See
Appendix D for alist of documents entered into the system.

Court deputies are responsible for entering court activities on area-time (immediate) basis. The
deputies also enter attorney designations (involving attorneys in the same firm) and attorney
substitution or withdrawal orders (involving attorneysin different firms).

The following information is entered regarding a specific case at the time of filing:

Case number

File date

Instrument initiating action

Jury fee (if paid)

Request for service of process
Party names

Attorney for movant or filing party
Court

Type of action

Documents are identified by:

Moving party

Date of filing

Deputy who accepted the filing
Deputy who entered information
Attorney who signed the pleading
Document description

Much of the information in the system is abbreviated using standard codes. Data entry clerks
type in these codes when they create records. When the records are inquired upon, the literal
meanings of the codes display.



Display Restrictions per House Bill 1391

Pleadings and other documents filed in dissolution of marriage suits (i.e., annulment, divorce,
alienation of affection), and parent-child relationship suits (i.e., adoption, custody, paternity,
support, etc.), and protective order and temporary protective order casesfiled in Harris County
on or after September 1, 2003 may be released only to the parties involved until one of the
following requirements is met:

1. At least one day has elapsed since the citation or notice was served

2. 31 days have elapsed since the pleading was filed.

3. A waiver of notice or citation wasfiled

House Bill 1391 went into affect on September 1, 2003. Until a case meets the requirements,
subscribers and other members of the public will receive anotice of confidentiality.

Purge

Records are periodically purged to reduce the number of recordsin the online database. Purged
records are available on tape, but are removed from online files.

When a case is purged, the case summary and judgment datais retained online. A purged caseis
identified by the code "P" or the word "PURGED" in the case status field on most inquiry
screens.
In genera, records are purged for:

1. Cases disposed more than one year previously and on which no appeal has been filed.

2. Cases wherein it has been 6 months from the date of the mandate of affirmance.
NOTE: The Civil System came onlinein 1977. There are no case summary records for cases

completed prior to 1977. However, name records for the primary parties will exist in

the database.

Family case records are not purged.



Introduction to Model 204

Model 204 Implementation

During the weekend of March 29, 1997, the JIMS Civil System was implemented in the database
management system called Model 204 (M204). The Civil System is housed in the M4P1 region
of the JIMS mainframe computer.

The Civil System was originally programmed for the CICS environment. (CICSisamainframe
computer system that JIMS has used since the 1970s.) In the 1980s JIM S purchased the database
management system called Model 204. Since that time, IMS and JIM S user agencies have
cooperated to redesign and convert existing programs from CICS to Model 204.

Model 204 Design

In Model 204, programs are grouped into subsystems. Each subsystem is designated by athree-
letter code such as DKT for Docketing, ACT for Court Activitiesand INT for Case Intake.

Within each subsystem separate options are used to compl ete specific tasks. Model 204 options
are numbered and can be accessed using that number. For example, the Case Summary Inquiry
screenisoption 75 in the INT subsystem.

The CICS transaction identification codes that were used to access programsin CICS do not
function in Model 204. The CICS tran IDs display in thetitles of some of the screens, but these
codes cannot be entered anywhere in the Model 204 system. Instead, use the Model 204
subsystem code and option number to access a program.

Model 204 Access

Each person will be assigned a unique log-on I D that allows that person to access all JIMS
systems that he or sheis allowed to use. Each person will create his or her own secret password.
Anyone who currently has an active log-on ID will continue to use that code.

Within two days after attending a JJIM S training class, a person should have clearance for the
options taught in that class. The subsystems and options that a person is authorized to use will
display on the Model 204 menu screens.

To request additional clearance or training, contact your supervisor, your JIMS project analyst or
your JIMS liaison. See Appendix Ffor alist of project analysts. Subscribers should call the
Subscriber Access Coordinator at (713) 755-7815.



Log-on Procedures

Begin from the following screen display:
DSC-13C:U8SPUPABS READY FOR LOGON

Step 1
Action:
Type M4P1
Press the Enter key.

Result:
>

Step 2
Action:
Type the word LOGON, then |eave a space and type your personal log-on ID. (Each
authorized JIMS user isissued a unique 5-character code that begins with JU.)

Press the Enter key.

Example:
>LOGONJU__ (yourindividual log-on ID)
Press the Enter key

Result:
> LOGONJU_
*** M204.0347:PASSWORD
>

Step 3
Action:
Type your personal password.

If you are already a JIM S user, type your current password. (Y our password will not
display on the screen.)
Press the Enter key.

If you have never signed on before, or if your password has been reset, type the word
TEST, then change your password by following the steps below.

To Change Your Password:
a.  Typeyour current password, a colon, and your choice for anew password. Choose a
password that consists of four to eight letters and/or numbers.

Example: TEST:SECRET

b. Pressthe Enter key.



To log on after you have changed your password, complete steps 1 and 2 above, then type
only your new password at the PASSWORD prompt in step 3.

Result:
>

Step 4
Action:

Press the Enter key or the Clear key.

Result:
When log-on is successful, one of two screens will display:

1. TheMode 204 Master Subsystem Selection Main Menu (JPMNU) that allows you to
select the subsystem you want to use. This appears when there are no messages
waiting. See page 9 for more information.

2. The Receive Message screen (MSG02). This appears when there are messages
waiting. (Seethe Message System manual for more information.)

LOG-ON FAILED
If you do not get logged on, one of the following messages will display:

Message Solution
PASSWORD EXPIRED Start over beginning with step 2 and change your password

using the proceduresin step 3. Every 60 days, you will be
prompted to change your password. Y ou may alternate
between two codes.

PASSWORD NOT MATCHED Y ou have typed your password incorrectly. Repeat steps 2

and 3.
LOGONID SUSPENDED Call your JIMS project anayst or the JIMS training section.
BECAUSE OF PASSWORD Y ou have made ten invalid log-on attempts and your
VIOLATIONS password needs to be reset. See Appendix F for alist of
project analysts.

LOGGING ON THROUGH THE MULTI-SESSION ENVIRONMENT
Instead of the procedures above, you may log on through the multi-session environment known
as Tubes. Todothis:

Type HCP on the"READY FOR LOGON SCREEN" and press Enter.
Type your log-on ID in the Logon ID field.

Press the Tab key.

Type your password in the Password field.

Press Enter.

abowpdE



6. FromtheJMS Main Menu screen select M4P1 (M odel 204 Criminal) by pressing
the appropriate F key.

7. When the status screen displays with the > symbol at the bottom of the screen, press
Enter or Clear.

See the handout titled "JIMS Log-on Procedures” for more detailed information.

Log-off Procedures

Logging Off Model 204

Method 1
From aModel 204 menu screen:

F10 = LOGOFF. Pressthe F10 key.

Method 2
From aModel 204 option screen:

Typean L inany OPT (option) field and press Enter. See Appendix A for an explanation
of the option field.

Logqging off Tubes

To close al your active sessions and return to the HARRIS COUNTY sign-on panel (the Tubes
log-on screen):

1.  PressF24 (hold down the Shift key and press F12.). The JIMS Main menu will display.

2. PressF24 again. All your active sessions will be closed and the Harris County Sign-On
Panel will display.

Exiting Tubes Sign-on Panel

To exit Tubes and return to the READY FOR LOGON screen:

After completing the steps listed above in the “Logging Off Tubes”, press F3. The Ready For
Logon screen will display.



Accessing a Subsystem

Once you log on to the Model 204 system, the Master Subsystem Selection Main Menu screen
displays (see sampl e screen below).

TO SELECT A SUBSYSTEM

Method 1
Inthe SELECTION field at the bottom of the screen (field 8), type the appropriate three-
character subsystem ID code (see codes in field 6), then press Enter. The subsystem's main menu

will display.

Method 2
Use the Tab key to move the cursor to the blank line (field 5) beside the desired subsystem listing
and press Enter. The subsystem's main menu will appear.

Method 3

To go directly to an option screen and bypass a subsystem menu, type the subsystem ID on the
first blank line of the SELECTION field (field 8). Type the option number on the second blank
line of the SELECTION field (for example, DKT 70). Press Enter. The requested option will

display.

EE R I R R I I I I I R R R I O R I R R S R

[ 1]

JUPLH (SJP1) JUSTI CE | NFORVATI ON MANAGEMENT SYSTEM JUN 03, 1993
JL%/]NU MASTER SUB- SYSTEM SELECTI ON P,[A&: 1 OF1
MAI' N MENU SEZLI;]O_L: -
,[Agll' ClviL CQ[JIZQ]T ACTIVITY INT ClVIL CASE | NTAKE

ADX ADDRESS CROSS REFERENCE
ATY ATTORNEY SUBSYSTEM

CFM Cl VI L CASE FI LE MANAGEMENT
DKT ClVIL COURT DOCKETI NG

DWP DI SM SSAL FOR WANT OF PROSE

MFL CIVIL M CRCFI LM
NTS NOTI CE TRACKI NG SYSTEM
PST POST TRI AL SYSTEM

IR

[ 8]
SELECTION:

MAKE SELECTI ON AND PRESS <ENTER> 7=BACK 8=FWRD 10=LOGCFF 11=HELP

R I R R I O I I I I I S I O R R I I



1 JUPLH:

2. JPMNU:

3. PAGE 1 OF 1:

4, SCROLL:
5. .
6. ACT:

1. CIVIL COURT
ACTIVITY:

8. SELECTION:

7=BACK:

8=FWRD:

10=LOGOFF:

11=HELP:

EXPLANATION OF FIELDS

Log-on ID of person accessing the system.
Code identifying displayed transaction.

Current page number and total number of pagesin
displayed transaction.

See Appendix A.
Selection field for access Method 2.

Subsystem ID code.

Subsystem name.

Selection field for access Method 1.

F-KEY OPTIONS

Press F7 to access preceding page if there is more than
one page.

Press F8 to access the next page if there is more than
one page.

Press F10 to log off M204 system.

Press F11 to access genera Help screen explaining
Main Menu.
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Accessing an Option

Use a subsystem main menu to select and transfer to options in that subsystem. The sample
screen below shows the DKT Main Menu. However, the procedures below apply to all Model
204 subsystem main menus.

TO SELECT AN OPTION
Method 1
In the SELECTION field at the bottom of the screen (field 4) type the appropriate option number
(aslisted in field 2) and press Enter.
Method 2
Move the cursor to the blank line beside the desired option (field 1) and press Enter. The
selected option will display.

Press the Clear key to return to Subsystem Selection Main Menu.

R I R R I I I I I R R I O I R S S R

JUPLH (SJP1) JUSTI CE | NFORVATI ON MANAGEMENT SYSTEM JUN 03, 1993
DKTMM Cl VIL COURT DOCKETI NG PAGE: 1 OF 1
MAI N MENU SCROLL:
OPT: - DKT
[1] [2] [3]

70. CASE SETTI NG HI STORY
80. DOCKET SETTI NG | NQUI RY

[4]
SELECTI ON\:

TYPE I N SELECTI ON AND PRESS <ENTER> 7=BACK 8=FWRD 10=LOGCFF 11=HELP

R I R R I O I I I R O I I S R R I I R

F-key options are explained on the preceding page.
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Model 204 Information

Error Messages

If you receive an error message that you do not understand, copy the message and note what was
happening just prior to the error message display. Contact your supervisor, your project analyst,
or the District Clerk's Office project analyst for help. If you are a subscriber, call the subscriber

access coordinator at (713) 755-7815.

If asymbol such as ?+ or X-F displaysin the bottom left corner of the screen, the keyboard is
locked and needs to bereset. Pressthe Reset key, the cursor will blink, and the symbol will
disappear. You may then resume normal typing. If the problem continues, you may need to
press the Tab key to move the cursor to the beginning of an entry field.

If you are a subscriber using some type of communications software, you may need to access the

Help screen for that software to determine which key or keys to press to reset the keyboard on
your PC. Y ou may need to press a combination of keys such as Ctrl r (Reset) or Ctrl i (Tab).

The Message Line
At the bottom of every Model 204 option screen there is a message line designated ==>. Please
read and follow the instructions on thisline. Y ou may get a message that you have left out
required information. Or you may get a message such as: (1000) RECORDS FOUND. PLEASE
LIMIT YOUR QUERY. If thisoccurs, inquire again and include additional datato narrow the
search.

Paging Techniques

When aresponse to an inquiry takes up more display space than is available on one screen, use
the paging techniques below to access additional screens of information.

1. Press F8 to access the next page.

2. Press F7 to access the preceding page.

3. At the top right corner of the screen, thereisfield labeled PAGE: _ OF _ (example,
PAGE 1 OF 10). Usethisfield to access a specific pagein the response. Type a page

number (example, 7) over the current page number and press Enter.

Subscribers need to use the F-key equivalents appropriate for their PCs. See the subscriber
handout for more information.

12



F-Key Options

Once one option is displayed on the screen, a user can easily transfer to another option by
pressing the appropriate program function (F) key.

On the keyboards used with Harris County terminals, the F keys are generally located across the
top of the keyboard. These keys allow the user to transfer from one option to another without
clearing the screen and without retyping an inquiry.

Message or "prompt" lines appear at the bottom of each screen to indicate which F-key options
areavailable. Usersare not necessarily cleared for every F-key transfer displayed on a screen.
For each transaction explained in this manual, a F-Key Options section contains information
about the specific options available from each screen.

Below isalist of the standard F-keys on option screens:

F7 = BACKWARD: Accesses the preceding page in a multi-page response.
F8 = FORWARD: Accesses the next page in a multi-page response.

F10 = REFRESH: Erases the inquiry and inquiry response.

F11 = HELP: Accesses the help screen for a screen or afield.

For an alternate method of transferring between transactions, see the explanation of the OPT
(option) field in Appendix A.

Printing

Many Civil System screens contain a F-key option (F9) that will print areport of al records
found in response to aninquiry. In order to use thisfeature, the user'slog-on ID must be
associated with avalid Harris County printer ID. Call your JIMS project analyst for more
information. Project analysts phone numbers are listed on Appendix F.
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Commonly Seen Fields

CASE FILE LOCATION
Thisfield isno longer used. Access the Harris County District Clerk’s website to retrieve the
physical location of a case file (http://www.hcdistrictclerk.com/eservices/eservices.asp).

CASE NUMBER
Case numbers are assigned in sequentia order by Central Intake at the time the original petition
isfiled.

Custody and visitation motions filed January 1980 through August 1985 were filed with asingle
suffix to the original case number (example, 198045551A).

Contempts and motions to modify filed July 1982 through August 1985 were filed with a double
suffix to the original case number (example, 198245552AA).

Case numbers for cases filed since 1978 begin with the four-digit year of filing. Cases prior to
1978 begin with leading zeros (example, 000797932 or 001004523).

See Post Judgment Number below for more information.

CASE STATUS (CST)

Designates whether the case is currently active, disposed, in trial, on appeal, etc. Thisis changed
as court activities affecting the status of the case are reported by the deputy district clerk in the
court. See Case Status Codes in Appendix C.

CASE TYPE
The cause of action as identified by the Texas Judicial Council.

CONNECTION CODE (COC)
A three-character code that identifies a party's association to acase. See the code table in
Appendix C.

CURRENT COURT (CRT)
If the caseis pending, thisis the court with current jurisdiction of the case. If the caseis
disposed, thisisthe court that disposed the case.

DATE FILED
Stamped on each document filed in the District Clerk's Office at the time of filing. The date
shown on the screen should be the date the original petition was file-marked.

FILE COURT
The court to which the case is assigned at the time of filing.

IMAGE NUMBER
Image number for the document in the Electronic Document Management (EDM) system. The
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EDM system allows the department to scan, index and store court documents viaa PC.

JUDGMENT DATE (JUDG)
The date the final judgment was signed. Thisis updated when a disposal activity is reported by a
deputy district clerk.

LAST CHANGE DATE (LCD)
Date the record was entered or date the record was last updated in the computer system.

PERSON NUMBER (PER) and CONNECTION NUMBER (CONN)

A person number is assigned to a party when that party is added to acase. Person numbers are
assigned in sequential order beginning with number 1. Parties are assigned one person number
per case. When adding and updating records, data entry personnel use the person number instead
of the party's name. Person numbers are also used to inquire on parties.

The connection number (CONN) is a suffix to the person number. It identifies the number of
capacities or associations the party has in the case (example, defendant, respondent, etc.).
Connection numbers are assigned in sequentia order beginning with number 1.

If aparty has multiple capacities in the case, the party is assigned multiple connection numbers,
however, the party's person number remains the same. Exception: Parties associated to cases
prior to April 1997 may have multiple person numbers within a case record.

POST JUDGMENT NUMBER (PJN)
Case number suffix used to identify motions filed in family cases after a case has been disposed.

A PJIN is assigned to each post-judgment motion filed and to all related documents and activities
arising from the origina case. The PIN identifier has been used since September 1, 1985.

PRO SE
An individual who chooses to represent himself or herself in court. A'Y (for yes) or the party's
person/connection number will display in a PRO SE field when applicable.

SELECTION FIELD

A blank line to the left of alisting used to select arecord from adisplayed list. To select a
record, type the letter X on the blank line. After selecting arecord (such as a case number, name,
or document), transfer to another screen of information by pressing Enter or an appropriate F key.

SEQUENCE NUMBER (SEQ)
Counts records beginning with number 1. For example, the sequence number counts court
settings for a case.

STYLE OF THE CASE (STYLE)

The styleis created at the time the case is entered into the system and gives the names by which
the caseisidentified. (Example: John Smith vs. Genera Motors.)
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In cases involving more than one plaintiff or defendant, the style is the plaintiff named first
versus the defendant named first in the original petition or other document that initiates the case.
In certain non-adversary cases (no defendant involved), the style will be plaintiff vs. non-
adversary, followed by the type of action. Example: Doe, John vs. INRE: Change of Name.

VOLUME AND PAGE NUMBER
The location on microfilm where an order or judgment is recorded.
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Civil System Inquiry Screens

ACT - CIVIL COURT ACTIVITIESSUBSYSTEM

ACT 50 Court Activity General Inquiry
All signed orders and recorded activities for a case.

ACT 51 Court Activity Notice Inquiry
Notices generated for certain activitiesin a case.

ACT 51.10  Court Activity For/Against Inquiry
Parties for whom or against whom an order was signed.

ACT 52 Inquiry by Activity Date
Activities and orders signed during a date range.

ACT 53 Activity Microfilm Inquiry
Microfiche records for activities and ordersin a case.

ACT 65 Court Activity Analysis
All activities in a case during a specified date range.

ATY - ATTORNEY SUBSYSTEM

ATY 35 Civil Attorney Inquiry
Attorney nameinquiry. Allowstransfer to ATY 36.

ATY 36 Civil Attorney Case Inquiry
Attorney bar number inquiry. Lists the attorney's cases.

ATY 80 Attorney Vacation Inquiry

DKT - CIVIL COURT DOCKETING SUBSYSTEM

DKT 70 Case Setting History Inquiry for a case

DKT 80 Docket Setting Inquiry (list of cases on a court docket)

DWP - DISMISSAL FOR WANT OF PROSECUTION SUBSYSTEM

DWP 60 D.W.O.P. Noticelnquiry
A list of partiesto whom D.W.O.P notices were sent.
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INT - CIVIL CASE INTAKE SUBSYSTEM

INT 41

INT 42

INT 55

INT 57

INT 60

INT 65

INT 65.10

INT 65.20

INT 65.30

INT 65.40

INT 65.45

INT 65.50

INT 65.60

Document Inquiry
Documentsfiled in a case and recorded online.

Detailed Document Inquiry
Detail s about documents filed and recorded online.

Service Request Inquiry
Service documents requested for a case.

Service Address Inquiry
Addresses used for service requests.

Service Inquiry
Status information for service documentsin acase.

Party Inquiry Screens Submenu
Provides access to the suboptions used to inquire on people and companies
connected to cases.

General Party Inquiry
Use a case number to access alist of partiesto the case.

Selected Connection Party
Use a case number and inquire on parties with a specific type of connection to
acase, example, all defendants or all witnesses for the prosecution.

Specific Party Inquiry
Use a case number and either a person number or nameto list documents filed
by or filed for a party.

Name Inquiry Associated Cases
Inquire with the name of aperson or company and access alist of casesto
which that party has been connected since 1981.

Civil Name Inquiry Prior to 1981Inquire with the name of a plaintiff type or
defendant type and access cases from 1969 - 1981.

Witness Inquiry/Depositions (prior to 1992)Inquire with a case number and
access alist of witnesses deposed in the case prior to July 1992.

Party Address Inquiry
Inquire with a case number and access the current mailing address for each
party in the case.
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INT 65.70

INT 70

INT 75

INT 76

INT 77

INT 78

INT 85

Party Address History Inquiry
Inquire with a case number and person number and access address history for
that party in the case.

New Cases Filed Inquiry
A list of casesfiled in Harris County Civil and Family District Courts during a
specified date range.

Case Summary Inquiry
Including judgment and appeal information.

Consolidated Case Inquiry
A list of cases consolidated with a county civil case.

Tax Property Inquiry
A list of tax cases on a particular piece of property.

Court Transfer Inquiry
A history of court transfers for a case.

Post-Judgment Summary Inquiry
A summary of post-judgment activity in a case.

MFL - CIVIL MICROFILM SUBSYSTEM

MFL 20

Civil Microfilm Inquiry Submenu

MFL 20.10  Microfilm General Minutes Inquiry
MFL 20.17  Microfilm Presystem Filmed Case Log
MFL 20.30  Presystem General Minutes Log

MFL 20.50  Microfilm Special Minutes Index

MFL 20.60  Microfilm Specia Case Index

MFL 20.75  Microfilm Charges of the Court

See pages 131 - 133 for an explanation of these screens.
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NTS-NOTICE TRACKING SUBSYSTEM

NTS50 Noticelnquiry by Case
A list of generic case notices generated by a court.

PST - POST TRIAL SUBSYSTEM

PST 10 Post Tria Appeals Submenu

PST 10.20 Post Trial Appeal Inquiry

PST 30 Post Tria Abstracts Submenu

PST 30.20 Post Trial Abstract Inquiry
Requests for abstracts of a case.

PST 30.82 Post Tria Inquiry
Summary of post-trial activity in acase.

PST 50 Post Tria Bonds Submenu

PST 50.20 Post Trial Bond Inquiry
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ACT 50 — General Court Activity Inquiry

Use ACT 50 toinquire on all signed orders and all recorded activities for aHarris County civil or
family district court case.

ACCESS METHOD

From the Subsystem Selection Main Menu screen, type ACT 50 in selection field at the bottom
of the screen and press Enter.

EE R I R R I R R O R R I O I I R R R I S R

JUPLH ( SEC2) JUSTI CE | NFORVATI ON MANAGEMENT SYSTEM FEB 26, 1999(Cl)
ACT50 Cl VIL COURT ACTIVITY OPT: - ACT
GENERAL | NQUI RY PAGE: 1 OF 1
[ 1] [ 2] [3] [ 4]
CASE NUMBER 199501201 _ POST JUDGMVENT NUMBER> __ CURRENT COURT: 309 PUB? _
[ 5] [ 6]
CASE TYPE: DI VORCE CASE STATUS: POST JUDGVENT
[7]
STYLE: MARCH, LI NDA VS. MARCH, BOBBY
[10] [11] [12] [13] [14] [15] [1€]
[9] SEQ ACT PIN
[8] DATE NUM CODE  STAT DESCRI PTI ON PIN COURT | NS>
© 04/18/1998 36 ALEVX A ORDER SIGNED ALLON NG EVIDENCE___ 3_ 309 76_
[17] [18] [19] [ 20] [21] [ 22]

VOL: 99999 PG 9990 APP. _ PGS: 1__ LCD: 05071998 CLERK: HOUPT, LORETTA _

04/15/1998 35___ SBATX A ORDER S| GNED SUBSTI TUTI NG ATTORNE 3_ 309 76_
[ 23]
IMAGE NUM 48559 PGS: 2__ LCD. 05071998 CLERK: HOUPT, LORETTA
02/ 02/ 1998 34___ SBATX A ORDER S| GNED SUBSTI TUTI G ATTORNEY 2. 309 75_
LCD: 05071998 CLERK: HOUPT, LORETTA __
02/02/1998 33___ ALEVX M ORDER SIGNED ALLON NG EVIDENCE___ 1 309 63_
VOL: 99999 PG 9999 APP: _ PGS: 1__ LCD: 05071998 CLERK: HOUPT, LORETTA __
01/10/1998 30 ___ CASO_ A ORDER S| GNED SETTI NG HEARI NG 2. 309 75_
VOL: 11111 PG 1111 APP: _ PGS: 1__ LCD: 05071998 CLERK: HOUPT, LORETTA __

[ 24]
==> *** (32) RECORDS FOUND ***

1=NOTI CE I NQ 2=SETTING I NQ 3=ACT ENTRY 4=PARTY INQ 5=M N INQ
6=CASE. SUMM 7=BACKWARD 8=FORWARD 10=REFRESH 11=HELP

khkhkkhkhkhhkhkhhkhkhhhkhhhkhhkhhkhhhhhhhhhhhhhdhhhhhhhhhkhhhkhhhhhhhhhhhdhhhdhhrhdhkrdhkrkk rkkx**x

To inquire on court activity for a case,

1. Infield 1, type the case number.

2. Optiona. Infield 2, type the post judgment number if applicable.

3.  If amember of the public is requesting information, typeaY infield 4 to determineif the
information can be disseminated.

4.  Press Enter.
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To access a list of notices generated for an activity,

1.
2.
3.

10.

11.

12.

13.

14.

15.

Inquire as explained above.

Select alisting by typing an X infield 8.
Press F1 and the ACT 51 Notice Inquiry screen will display.

CASE NUMBER:

POST JUDGMENT
NUMBER>:

CURRENT COURT:

PUB?:

CASE TYPE:
CASE STATUS:

STYLE:

DATE:

SEQ NUM:

ACT CODE:
PIN STAT:
DESCRIPTION:
PJIN:

COURT:

EXPLANATION OF FIELDS

Required. Type the Harris County case number.

Type the post-judgment number, if applicable. For alist of
valid post-judgment numbers for the case, typea? and
press F11.

Court where case is currently assigned.

Public Access Indicator. Typea to determineif the case
information can be disseminated to the public. If the case
details should NOT be disseminated, INT 33 - Public
Access HB1391 will display.

Type of case filed with Harris County.

Current case status.

Style of the case.

Selection field. Type an X and press F1 to access alist of
notices generated for the listed activity.

Date the activity occurred or the order was signed.

Sequence number counting the activities and ordersin the
case beginning with number 1.

One- to five-character code for the listed activity.
Post-judgment status code if applicable.

Literal explanation of the activity codein field 11.
Post-judgment number if applicable.

Court that reported the listed activity.
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16. INSs:

17. VOL:

18. PG:

19. PGS

20. APP;

21. LCD:

22. CLERK:

23. IMAGE NUM:
24, ==>:
1=NOTICE INQ:

2=SETTING INQ:

3=ACT ENTRY:

4=PARTY INQ:

5=MIN. INQ.:

6=CASE. SUMM.:

7=-BACKWARD:

8=FORWARD:

Instrument type. The type of document used to introduce
the activity into court. For an explanation of the displayed
code, position the cursor in the field and press F11. Press
Enter to return to the inquiry screen.

Volume of microfiche where the order is recorded.

Page number on microfiche where the order is recorded.
Total number of pagesin the listed order.

Appendage. Alphabetic counter indicating if the record
was omitted from a previous microfilming and had to be
inserted.

Last change date. Last date the activity record was
modified.

Log-on ID or name (last name, first name) of the clerk who
entered the activity.

Image number of scanned document.

Message line.

F-KEY OPTIONS

Typean X infield 8 beside alisted activity and press F1 to
transfer to ACT 51 - the Notice Inquiry screen.

Press F2 to transfer to DKT 70 - the Case Setting History
screen.

Access restricted.

Press F4 to transfer to INT 65.10 - the General Party
Inquiry screen.

Press F5 to transfer to MFL 20.10 - General/Sealed
Minutes Inquiry.

Press F6 to transfer to INT 75 - Case Summary Inquiry.
Press F7 to access preceding page.

Press F8 to access next page.

23



10=REFRESH: Press F10 to erase input.

11=HELP: Press F11 to access Help.
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ACT 51 — Notice Inquiry

Use ACT 51 to access alist of notices generated for certain activitiesin acase. Postcard notices
are mailed to the attorneys and pro ses connected to the case.

ACCESS METHOD

From the Subsystem Selection Main Menu screen, type ACT 51 in selection field at the bottom
of the screen and press Enter.

EE R I R R I R R O R R I O I I R R R I S R

JUPLH ( SEC2) JUSTI CE | NFORVATI ON MANAGEMENT SYSTEM SEP 20, 1996(Cl)
ACT51 Cl VIL COURT ACTIVITY OPT: - ACT
NOTI CE | NQUI RY PAGE: 1 OF 3
[ 1] [ 2] [ 3] [ 4] [ 5]
CASE: 199500002__ PJN: __ ACT DAT: ACTI VI TY> PRT DATE:
[ 6]
STYLE: STATE BAR COMM SSI ON VS. JOHNSON, ROBERT
[7]
PUB?:
[8] [9] [Sé%] [11] [12] [13]
NOTI CE DATE NUM  PJN PARTY NOTI FI ED ACTI VI TY DATE
_05/16/1996 10 MOORE, KAILEY NI COLE ANN 05/ 15/ 1996
[14]
ACTIVI TY: MADRZ ORDER S| GNED GRANTI NG | N PART ALTERNATI VE DI SPUTE
[ 15] [ 16] [17]
1444 WEST UNI VERSI TY SAN FRANCI, CA 91515 PH (901)515- 1515 FOR/ AGA: N
_ 05/16/1996 10 STATE BAR COMM SSI ON 05/ 15/ 1996
ACTI VI TY: MADRZ ORDER S| GNED GRANTI NG | N PART ALTERNATI VE DI SPUTE
123 FIRST STREET AUSTIN, TX 77000 PH (512)468- 0133 FOR/ AGA: N
_ 05/ 16/ 1996 8 __ MOORE, KAILEY NI COLE ANN 05/ 15/ 1996
ACTI VI TY: MADRX ORDER S| GNED GRANTI NG ALTERNATI VE DI SPUTE RESOLUTI
1444 WEST UNI VERSI TY SAN FRANC!, CA 91515 PH (901)515- 1515 FOR/ AGA: N
[ 18]

==> *** (8) RECORDS FOUND ***

1=FOR/ AGAI NST 2=ACT. | NQ
7=BACKWARD 8=FORWARD 10=REFRESH 11=HELP

R I R R I O I S I O R R R R I I R

To access a list of all notices generated for a case,

1 Infield 1, type the case number.

2. Optional. Infield 2, type a post-judgment number if applicable.
3. Press Enter.
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To access a list of specific notices generated for a case,
Infield 1, type the case number.
Optional. Inany combination of fields 2 - 5 type additiona information to narrow the

1.
2.
inquiry.
3. Press Enter.
Inquiry Fields
1 CASE NUMBER:
2. PIN>:
3. ACT DATE:
4. ACTIVITY>:
5. PRT DATE:
Display Fields
6. STYLE:
7. PUB?:
7. .
8. NOTICE DATE:
0. SEQ NUM:
10. PJIN:
11. PARTY NOTIFIED:

EXPLANATION OF FIELDS

Required for al inquiries. Type the Harris County case
number.

Type the post-judgment number, if applicable. For alist of
post-judgment numbersin the case, type a? and press F11.

Date the activity occurred or the order was signed that
generated the notice.

Code for the activity that caused the notices to be printed.
For alist of activity codes, type a? and press F11.

Date the notices were printed.

Style of the case. First plaintiff vs. first defendant.

Public Access Indicator. Typea to determineif the case
information can be disseminated to the public. If the case
details should NOT be disseminated, INT 33 - Public
Access HB1391 will display.

Selection field. Typean X and press F1 to access alist of
parties for whom or against whom ajudgment order was
signed.

Date the notices were printed.

Sequence number counting the activities in the case
beginning with number 1.

Post-judgment number.

Name of the party for whom the notice was generated.
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12.

13.

14.

15.

16.

17.

ACTIVITY DATE:

ACTIVITY:
{ADDRESS}:
PH:

FOR/AGA:

1=FOR/AGAINST:

2=ACT. INQ:

7=-BACKWARD:

8=FORWARD:

10=REFRESH:

11=HELP:

Date the source activity occurred or the order was signed.
Activity code and literal meaning of the code.

Party's address where the notice was mailed.

Party's phone number.

A'Y (yes) means an order was signed issuing judgment for
or against the parties. N (no) means the activity did not

involve ajudgment for or against the parties.

Message line indicator.

F-KEY OPTIONS
Typean X infield 7 to select alisting, then press F1 to
transfer to ACT 51.10 For/Against Inquiry. A list of
parties for whom or against whom an order was signed will
display. If thereis more than one page of parties, press the
F keys to move forward and backward through the list.
Press the Clear key to return to ACT 51.

Press F2 to transfer to ACT 50 - the Genera Inquiry
screen.

Press F7 to access preceding page.
Press F8 to access next page.
Press F10 to erase input.

Press F11 to access Help.
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ACT 51.10 — For/Against Inquiry

Use ACT 51.10 to access alist of the parties for whom or against whom an order was signed.

ACCESS METHOD

After selecting the appropriate notice on ACT 51, press F1.

EE R I R I R I I I I O I I R I I I S R O R I R R S R

JUPLH ( SEC2) JUSTI CE | NFORVATI ON MANAGEMENT SYSTEM FEB 26, 1999(Cl)
ACT5110 Cl VIL COURT ACTIVITY OPT: - ACT
[ 1]
FOR/ AGAI NST | NQUI RY PAGE: 1 OF 1
[ 2] [ 3] [ 4] [ 5]
CASE NUMBER 199303713 PIJIN. __ NOTICE DATE: 11/29/1994 SEQ NUM 13__
[ 6] [ 7]
ACT DATE: 11/29/1994 ACT CODE: 6C___ ORDER FOR AGREED PARTI AL JUDGMENT SI G
[ 8]
PARTI ES FOR
5 - 1 | NAVED (FOREI GN CORPORATI ON)
[ 9] [ 10]
PARTI ES AGAI NST PAGE: 1 OF 1__
[11]

==> *** (1) FOR PARTIES FOUND - (0) AGAINST PARTIES FQUND ***

2=PREV AGNST 3=NEXT AGNST 4=NOT. | NQ
7=PREV FOR 8=NEXT FOR 11=HELP

khkhkkhkhkhkhkhhkhkhhhkhhhkhhhkhkhhhhhhhhhhdhhhrhhhhhhhhhkhhhkhhhhhhhhkhhhdhhhdhhddhkrdkkhkrkk rkkx**x

To access a list of parties for whom the order was signed,

1. Check the PAGE field at the top right corner of the screen (field 1).

2. If thereis more than one page in the response, press F8 to scroll forward through the “for”
records.

To access a list of parties against whom the order was signed,

1.  Check the PAGE field in the PARTIES AGAINST section of the screen (field 10).

2. If thereis more than one page in the response, press F3 to scroll forward through the
“against” records.
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Toreturnto ACT 51, press F4.

10.

11.

PAGE:

CASE NUMBER:
PIN:
NOTICE DATE:

SEQ NUM:

ACT DATE:
ACT CODE:

PARTIES FOR:

PARTIES AGAINST:

PAGE:

==>

EXPLANATION OF FIELDS

Displays the current page number and the total number of
pages of parties for whom an order was signed. Use F81to
scroll forward and F7 to scroll backward through the
"Parties For" records.

Case number.

Post-judgment number.

Date notice was printed.

Seguence number. A computer-generated number counting
the activities in the case beginning with number 1.

Date the activity occurred.
Activity code and the literal meaning of the activity code.

Person/connection number and name of the parties for
whom the order was signed.

Person/connection number and name of the parties against
whom the order was signed.

Displays the current page number and the total number of
pages of parties against whom an order was signed. Use
F3 to scroll forward and F2 to scroll backward through the
"Parties Against” records.

Message line indicator.
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2=PREV AGNST:

3=NEXT AGNST:

4=NOT. INQ.:

7=PREV FOR:

8=NEXT FOR:

10=REFRESH:

11=HELP:

F-KEY OPTIONS
See explanation of field 10 above. Press F2 to scroll
backward through the pages of parties against whom the
order was signed.
See explanation of field 10 above. Press F3 to scroll
forward through the pages of parties against whom the
order was signed.
Press F4 to access ACT 51 — the Notice Inquiry screen.
See explanation of field 1 above. Press F7 to scroll
backward through the pages of parties for whom the order
was signed.
See explanation of field 1 above. Press F8 to scroll
forward through the pages of parties for whom the order
was signed.
Press F10 to erase input.

Press F11 to access Help.
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ACT 52 — Inquiry By Activity Date

Use ACT 52 to inquire on a date or date range and access alist of cases for which activities or
orders were entered during the specified time frame.

ACCESS METHOD

From the Subsystem Selection Main Menu screen, type ACT 52 in selection field at the bottom
of the screen and press Enter.

EE R I R R I R R O R R I O I I R R R I S R

JUPLH ( SEC2) JUSTI CE | NFORVATI ON MANAGEMENT SYSTEM SEP 20, 1996(Cl)
ACT52 Cl VIL COURT ACTIVITY OPT: - ACT
| NQUI RY BY ACTI VI TY DATE PAGE: 1 OF 2
[1] [ 2]
BEG NNI NG ACT DATE: 08011996 ENDI NG ACT DATE: 09151996
[ 13] [ 4] [ 5]
CASE NUM COURT> ACT CODE>
(6] [7] [ 8] [ 9] [10] [11] [12] [13] [14]
CASE NUM  PJN DATE SEQ ACT DESCRI PTI ON COURT | NS
_ 199608300A_ __ 07/31/1996 1 IN___ JURY FEE PAID (TRCP 216) __ 311 4 __
[ 15]

CLERK: NI KOLI'S, DEBBIE J

_199544550__ __ 09/13/1996 2 8A___ FINL JUDG SIGNED FOR PLAINT 310 1__
CLERK: WORKMAN, CHARLI E_
_199544550__ _ 09/13/1996 1 NCA__ NO COSTS ALLOCATED 310 1__
CLERK: WORKMAN, CHARLI E_
_199609042__ _ 08/25/1996 1 3 DI SMSD FOR WANT OF PROSECUT 280 1_
CLERK: CARPENTER, STEVE_
_199609100__ __ 09/10/1996 3 7X___ TRANS TO HARRI'S COUNTY DIS 309 1__
CLERK: NIKCOLI'S, DEBBIE J
_199609100__ __ 09/10/1996 2 8X___ TRANS TO ANOTHER HARRIS CO 312 1__
CLERK: NIKCOLI'S, DEBBIE J
[16]

==> *** (10) RECORDS FOUND ***

1=NOTI CE INQ 2=SETI NG | NQ
7=BACKWARD ~ 8=FORWARD 10=REFRESH  11=HELP

khkhkkhkhkhkhkhhhkhhhkhhhkhhhkhhhhhhhhhhhhhhrhhhhhhhhhkhhhkhhhhhhhhdhhhdhhhdhhddhrkhkrkk rk*x**x

To access a list of cases with activities or orders signed during a specific time

frame,

1. Infield 1, type the beginning date of the date range.

2. To inquire on one day, leave field 2 blank. Field 2 will default to the same date entered in
field 1. Toinquire on adate range, type an ending datein field 2.

3. To narrow thelist to a particular case, court and/or type of activity, type information into
any combination of fields 3 - 5.

4. Press Enter.
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EXPLANATION OF FIELDS
Inquiry Fields

1. BEGINNING ACT
DATE: Required. Type the start date on which an activity
occurred or an order was entered into the system. Use
MMDDYYYY format, example, January 8, 1999 is

entered 01081999.

2. ENDING ACT DATE: Defaults to the same date entered in field 1. To inquire on
adate range, type an ending date. Use MMDDYYYY
format.

3. CASE NUM: Optional. Type the Harris County case number.

4, COURT>: Optional. Type the court in which the activity occurred.
For alist of Harris County Civil District courts, typea?
and press F11.

5. ACT CODE>: Optional. Type the one- to five-character activity code.
For alist of valid codes, type a? and press F11.

Display Fields

6. L Selection field. Typean X and press F1 to access alist of
notices generated for an activity or order.

7. CASE NUM: Harris County case number.

8. PIN: Post-judgment number.

0. DATE: Date the activity occurred or the order was signed.

10. SEQ: Sequence number counting the activitiesin a case starting
from number 1.

11. ACTIVITY: One- to five-character activity code.

12. DESCRIPTION: Literal meaning of the activity code.

13. COURT: Court that reported the activity or order.

14. INS Instrument type. The type of document used to introduce

the activity into court.
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15. CLERK:

16. ==>:

1=NOTICE INQ:

2=SETING INQ:

7=-BACKWARD:

8=FORWARD:

10=REFRESH:

11=HELP:

Name of the clerk who entered the activity into the
computer system.

Message line.

F-KEY OPTIONS

Typean X infield 6 beside alisting and then press F1 to
transfer to ACT 51 - Notice Inquiry.

Press F2 to transfer to DKT 70 - Case Setting History.
Press F7 to access previous page.

Press F8 to access next page.

Press F10 to erase input.

Press F11 to access Help.
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ACT 53 — Activity Microfilm Inquiry

Use ACT 53 to access the microfiche records entered by the Civil Micrographics section for
activities and ordersissued in a case.

ACCESS METHOD

From the Subsystem Selection Main Menu screen, type ACT 53 in selection field at the bottom
of the screen and press Enter.

EE R I R R I R R O R R I O I I R R R I S R

JUPLH ( SEC2) JUSTI CE | NFORVATI ON MANAGEMENT SYSTEM SEP 20, 1996( Cl)
ACT53 ClVIL COURT ACTIVITY OPT: - ACT
ACTIVITY M CROFI LM | NQUI RY PAGE:~ 1 OF 4
[1] [2] [3] [4 [ 5]
CASE NUMBER 199500001 _ PJN> __  ACT CODE> SEQ NUM __ CUR CRT: 215
[ 6] [7]
CASE STATUS: ACTI VE CASE TYPE: EXPUNCTI ON OF RECORDS
[8]
STYLE: JOANNE M ANDERSON VS. JAMES E RI CORD
[9] [10] [11] [12]
ACT CODE: RTANG FI LE DATE: 09131995 I NSTRUMENT: 1 PIN.
[ 13] [ 14] [ 15] [ 16]
COURT NUM 215 HEARI NG CRT: TRANSFER CRT: __ NOT TYPE:
[17] [ 18] [ 19]
ACT CLERK: JUEUR ACT TRANS DATE: 09/13/95 ACT TRANS TIME: 09: 00: 00
[ 20] [21] [22]
ORDER TYPE: _ DATE ORD S| GNED: | MAGE NO 44814
[ 23] [ 24] [ 25] [ 26] [27]
VOL: PAGE: TOT PGS: APPEND: _ M N TYPE:
[ 28]
NOTES:
[29]
REFI LM NOTES:
[ 30] [31] [32]
M CRO CLERK: M CRO TRANS DATE: M CRO TRANS TI ME:
[ 33] [ 34] [ 35]
TRANS DATE: 09/13/1995 TRANS TIME: 09:00: 00 SEQ NUM 4
[ 36] [ 37] [ 38]
LCDATE: 09/ 13/ 1995 LCTI ME: 09: 00: 00 LCUSER: CONV_
[39]

==> *** (4) ACTIVITY M CROFI LM RECORD(S) FOUND ***

1=ACT. CORR
7=BACKWARD 8=FORWARD 10=REFRESH 11=HELP

R I O R R I R I I I R O I I R I I



To access microfiche information,

1 Infield 1, type the case number.

2. In field 2, type the post-judgment number, if applicable.

3. To narrow the response, type an activity codein field 3 and/or a sequence number in field
4,

4. Press Enter.

EXPLANATION OF FIELDS
Inquiry Fields

1 CASE NUMBER: Required. Type the Harris County case number.

2. PIN>: Post-judgment number. For alist of valid post-judgment
numbers for the case, type a ? and press F11.

3. ACT CODE>: Activity code. For alist of valid codes, type a? and press
F11.

4, SEQ NUM: Sequence number for a particular activity.

Display Fields

5. CUR CRT: Current court.

6. CASE STATUS: Current case status.

7. CASE TYPE: Type of case filed with Harris County.

8. STYLE: Style of the case. First plaintiff vs. first defendant.

9. ACT CODE: Activity code.

10. FILEDATE: Date the activity occurred or the order was signed.

11. INSTRUMENT: Ins_trL_Jmc_ant type code. Instrument used to introduce the
activity into court.

12.  PJN: Post-judgment number.

13. COURT NUM: Court that reported the listed activity.

14. HEARING COURT: Displaysonly if an ancillary activity or an ancillary case

typeislisted. The ancillary matter may have been heard in
acourt other than the current court.
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15.

16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

27.

28.

29.

30.

31

32.

TRANSFER CRT:

NOT TYPE:

ACT CLERK:

ACT TRANSDATE:

ACT TRANSTIME:

ORDER TYPE:

DATE ORD SIGNED:

IMAGE NO:

VOL:

PAGE:

TOT PGS:

APPEND:

MIN TY PE:

NOTES:

REFILM NOTES:

MICRO CLERK:

MICRO TRANS DATE:

MICRO TRANS TIME:

Displays only if the activity codeis 7X (transferred to
Harris County district court) or 8X (transferred to another
Harris County district court).

Notice type. (Different types of notices are generated for
different types of activities.)

Log-on ID of the clerk who entered the activity into the
ACT subsystem.

Date the activity record was created through the ACT 10
screen.

Time the activity record was created through ACT 10.

If the activity is an order, the type of order displays:

D = Document F=Find
M =Mandatory T = Temporary

Date the order was signed.

Image number of scanned document.

Volume number if activity was recorded on microfilm.
Page number if activity was recorded on microfilm.
Total number of pages on which the activity is recorded.

Alphabetic counter indicating if the document was omitted
from a previous microfilm record and had to be inserted.

Microfilm minute type code.
C =Confidential G = General
Comments entered by the microfilm clerk.

Used if microficheisrefilmed. Cross-referencesto
previous filming.

Log-on ID of the clerk who microfilmed the activity record.

Date the microfilm record was created through the MFL 10
screen.

Time the microfilm record was created through MFL 10.
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33. TRANSDATE:
34. TRANSTIME:
35. SEQNUM:

36. LCDATE:

37. LCTIME:

38. LCUSER:

39. ==>:

1=ACT. CORR.:
7=BACKWARD:
8=FORWARD:
10=REFRESH:
11=HELP:

Date the activity was first recorded, either through the ACT
or MFL subsystem.

Date the activity was first recorded, either through the ACT
or MFL subsystem.

Sequence number counting the activities in the case
beginning with number 1.

Last change date. Last date the microfilm record was
changed.

Last change time. Last time the microfilm record was
changed.

Last change user. Log-on ID of the user who last changed
the microfilm record. CONV will display if the record was
converted from the CICS1 VSAM files.

Message line.

F-KEY OPTIONS
Access restricted.
Press F7 to access previous page.
Press F8 to access next page.
Press F10 to erase input.

Press F11 to access Help screen.
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ACT 65 — Court Activity Analysis

Use ACT 65 to inquire on the activities recorded by a court during a specified date range. Harris
County personnel may also use ACT 65 to print a Daily Court Activity Transaction report.

ACCESS METHOD

From the Subsystem Selection Main Menu screen, type ACT 65 in selection field at the bottom

of

the screen and press Enter.

EE R I R R I R R O R R I O I I R R R I S R

JUI LF (8UE#) JUSTI CE | NFORVATI ON MANAGEMENT SYSTEM SEP 27, 1999(Cl)
ACT65 Cl VIL COURT ACTIVITY OPT: - ACT
COURT ACTI VI TY ANALYSI S PAGE: - 286
[1] [ 2] [ 3] [ 4] [ 5]
CRT> ___ AGCRT: ___DATE: 03171999 - 03171999 ORD TYPE: ACT CODE>
[ 6] [7] [ 8] [ 9]
CASE TYPE> ___ CASE GROUP> _ READ TRANS DATE(Y/N): N PRI NTER> RMI15_
[ 10]
DI SPLAY( V- VERI FI ED, U- UNVERI FI ED, A-ALL): A
[11] [12] [13]  [14] [ 15] [16] [17][18] [19]
CASE  PJN ACT DATE ACTI VI TY TOT. PGS CRT TYPE COR SUB
199802081 03/17/1999 CSORX COURT SCHEUDLI NG OR 3 151 LEASE
[ 20]
CLERK: JU33E THOWPSON, JOE
199861741 03/17/1999 APALF ATTORNEY AD LI TEM 2 315 CHI LDREN
[ 21] [ 22] [ 23]
PTY NAM PEREZ, JOHN J CONN: ADA FEE: $100. 00
[ 24]
199855384
199859140
199861249 03/17/1999 PASSH ORDER SI GNED PASSIN 2 129 LEASE
199861186 03/17/1999 CSORX COURT SCHEDULING OR 4 129 PERSONAL
CLERK: JU33E THOVPSON,
_199806040J 03/17/1999 CSORX COURT SCHEDULING OR 4 129 PERSONAL
199860915 03/17/1999 CSORX NO COSTS ALLOCATED 129 DAMAGES
CLERK: JU33E THOVPSON,
[ 25]
==> *** (1711) RECORDS FOUND ***
1=CASE INQ  2=ACT INQ 3=VERI FY 4=CASE SRT  5=CORR SUB

7=BACKWARD

8=FORWARD 9=PRI NT

10=REFRESH 11=HELP

R I O R R I R I I I R O I I R I I
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To access a list of court activities,
1 Infield 1, type the court number,

and/or

Infield 2, type a date or a date range.

2.

3. Press Enter.
Inquiry Fields
1. COURT>:
2. AGCRT:

3. DATE:

4. ORD TYPE:

5. ACT CODE>:

6. CASETYPE>:

7.  CASE GROUP>:

To narrow the list, type information into any combination of fields 3 — 7 and/or field 9.

EXPLANATION OF FIELDS

Required if adate or date rangeis not entered. Typethe
court number. For alist of valid courts, type a? and press
F11.
Option unavailable. Attorney General Courts. When
functioning, type 991, 992 or 993 to inquire on child
support cases from the Attorney Genera’s office.

Required if acourt is not entered. Defaultsto 02171999,
the date the verification process was implemented. Typea
date or adate range. If only abeginning date is entered, the
ending date defaults to the current date. Use
MMDDYYYY format (ex. March 8, 1999 = 03081999).

To narrow the response to a specific type of order that was
signed, enter one of the following order type codes.

D = Document F=Find
M =Mandatory T = Temporary

To narrow the response to a specific type of activity, enter
an activity code. For alist of valid codes, typea ? and
press F11.

To narrow the response to a specific type of case, enter a
case type code. For alist of valid case type codes, typea ?
and press F11.

To narrow the response to a specific case group, enter a

case group code. For alist of valid codes, type a? and
press F11.
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8.

10. DISPLAY (V-VERIFIED,
U-UNVERIFIED,A-ALL):

READ TRANSDATE (Y/N): Usethisfield to access responses by activity date or by

Display Fields
9. PRINTER>:
11.

12. CASE:

13. PJIN:

14. ACT DATE:
15. ACTIVITY:
16. TOT.PGS:
17. CRT.:

18. TYPE:

19. COR SUB:
20. CLERK:
21. PTY NAM:
22. CONN:

transaction date. Defaultsto N (no) to display activities
based on the activity date in the record. TypeaY (yes) to
display activities based on the transaction date in the
record.

Defaultsto U (unverified activity records). TypeaV to
inquire only on verified activity records. Typean A (all) to
inquire on all activity records.

User's default printer ID displays. To re-route printout,
type adifferent printer ID. For alist of valid printer 1Ds,
type a? and press F11.

Selection field. Type an X and press the appropriate F key.
See F-Key Options for more information.

Case number for the activity.

Post-judgment number.

Date the activity occurred or the order was signed.

Activity or order type code and literal meaning of the code.
Total number of pages the activity or order occupies.

Court in which the activity occurred.

Type of case filed with Harris County.

Indicates whether or not a correction has been submitted for
the listed activity. Y =yes, correction submitted. Blank =

no correction submitted.

Displays after activity records have been verified. Log-on
ID and name of the clerk who verified the record.

Displays only when the judge has signed an order to pay a
court-appointed attorney, mediator or guardian ad litem.
Name of the appointed party.

Connection code for namelisted in field 21.
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23. FEE:

24. {CASE NUMBER}:

25. ==>:

1=CASE INQ:

2=ACT INQ:

3=VERIFY:

4=CASE SRT:

5=CORR SUB:
7=-BACKWARD:
8=FORWARD:

9=PRINT:

10=REFRESH:

11=HELP:

Fee awarded by the court to person listed in field 21.

Case number of adjunct cases, if any.

Message line.

F-KEY OPTIONS

Type an X inthe field to the left of alisting and then press
F1 to transfer to INT 75 - Case Summary Inquiry.

Type an X inthe field to the left of alisting and then press
F2 to transfer to ACT 50 - General Inquiry.

Access restricted.

Press F4 to resort the displayed records in case number
order. To sort by date, press F4 again.

Access restricted.
Press F7 to access previous page.
Press F8 to access next page.
Press F9 to print a Daily Court Activity Transaction
Report. The report will print on the Harris County printer
designated infield 9. (Thisisnot available to subscribers.)

Press F10 to erase input.

Press F11 to access Help.
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ADX 10 — Address Cross-Reference Inquiry

Government agencies only: Use ADX 10 to inquire on name, address and/or published phone
number information for individuals and organizationsin the greater Houston area. The ADX
database does not include unlisted phone numbers. Due to a contract with the vender of the
information, access cannot be given to subscribers.

ACCESS METHOD

From the Subsystem Selection Main Menu screen, type ADX 10 in selection field at the bottom
of the screen and press Enter.

EE R I R I R I R I I I S I R I R R I R I R R S I O R

JUPLH ( SKX2) JUSTI CE | NFORMATI ON MANAGEMENT SYSTEM NOV 21, 1995(C1)
ADX10 ADDRESS CROSS- REFERENCE OPT: - ADX
| NQUI RY PAGE:™ 1 OF 55
[1] [ 2]
LAST NAME (OR BUSINESS): SM TH FI RST NAME: JOHN
[3] [4] [ 5]
STREET#: ST. NAMVE: CTY:
[ 6] [7]
ZIP. .. .: PHONE:
[8] [9]
NAME ADDRESS aTY ZIP  PHONE
_ SMTH, AMBER 6101 W BELLFORT ST HOUSTON 77035 (713) 728-1031
[10]
I JOHN/ P/ NATHAN
_ SMTH, ANNA 3903 BETHANY LN HOUSTON 77039 (713) 449-2272