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Civil System Overview 
 

 

Definition of JIMS 
 

The Harris County Justice Information Management System (JIMS) was established in 1977.  

JIMS is a data processing department that automates one of the largest county justice systems in 

the United States.  JIMS computer programmers write and maintain programs that are used to 

document the criminal and civil justice process in Harris County. 

 

JIMS is an integrated system with data being shared by many agencies.  The county justice 

agencies that enter records into the system include the District Clerk, District Attorney, District 

Courts, County Criminal Courts at Law, Constables, Sheriff, Justices of the Peace, and 

Community Supervision and Corrections.  This manual explains how JIMS automates many of 

the functions of the District Clerk's Office Civil Division. 

 

Information that is entered in JIMS is immediately retrievable from any device connected to the 

system. 

 

 

The Role of the District Clerk's Office 
 

By law (Government Code, Rules of Civil Procedure, and Texas Criminal Procedures Code and 

Rules), the District Clerk is the registrar, recorder and custodian of all records that are part of any 

cause of action in the District Courts of Harris County. 

 

The clerk of a district court records the acts and proceedings of the court, enters all judgments of 

the court under the direction of the judge, and records all executions issued and the returns on the 

executions. 

 

The law also requires the District Clerk to keep an index of the parties to all suits filed in the 

district courts. 

 

The District Clerk's Civil Division maintains all court pleadings, instruments and papers that are 

part of any cause of action in the District Courts of Harris County hearing civil, family and 

juvenile cases.   

 

In an effort to process the volume of cases handled by these courts, JIMS has automated the 

majority of the record-keeping functions that the District Clerk's Office performs both statutorily 

and by custom. 
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 1. All records maintained in JIMS are derived from physical documents on file in the 

District Clerk's Office. 

 

 2. Based on these source documents, data is entered as a case progresses from case initiation 

through to disposal and to possible appeal and post-judgment matters. 

 

 3. Suspected data errors should be brought to the attention of the District Clerk's Office. 

 

This manual contains detailed explanations of the online inquiry transactions that are available in 

the computer system.  Sample screens are provided, the method of access is listed, and the 

appropriate code tables are referenced to enable users to interpret the information provided. 

 

 

Public Access to JIMS 
 

The Subscriber Access program was implemented on July 1, 1990.  Through this program, 

individuals may access the JIMS computer system and retrieve public records.  This program 

reduces the need for individuals to call or visit the courthouse in person. 

 

Requirements for participation in the program include submitting an application, paying the 

necessary deposit and fees, obtaining the approval of the JIMS Executive Board and Harris 

County Commissioners' Court, setting up the necessary computer hardware and software, and 

sending all authorized users to training. 

 

Each authorized user of the system must attend a JIMS training class.  Upon completion of 

training, each individual is assigned a unique sign-on code called a log-on ID.  Each user will 

create a confidential password that must not be shared with anyone. 

 

Contact - For information about the Subscriber Access program including contracts, payments, 

billing, signing on to the system, and accessing data, contact: 

 

District Clerk's Office 

Subscriber Access Coordinator 

(713) 755-7815 

E-mail dcsa@hcdistrictclerk.com   

 

mailto:dcsa@hcdistrictclerk.com
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Civil System Web Site 
 

On March 1, 2000, Harris County implemented an Internet Web site for the Harris County 

Subscriber Access Civil System.  The address is: 

 

http://www.jims.hctx.net/ 

 

Any current subscriber who has a JIMS log-on ID and password may use this Web site from any 

PC connected to the Internet.  For best results, use Microsoft Internet Explorer 4.0 or higher 

browser software.   

 

 

Data Entry and Source Documents 
 

All data entered into the system is based on physical documents on file in the District Clerk's 

Office.  Examples of source documents include file-marked pleadings, service request forms, 

docket sheets, and signed judgments. 

 

Priority for entry is as follows: 

 1. Documents in new suits are entered within 24 hours of the receiving clerk's shift. 

 2. Answers and waivers. 

 3. Additional pleadings. 

 4. Any other documents to be entered. 

 

Documents not presently entered include some pre-trial discovery documents, judgments and 

temporary orders that are not yet signed, and personal and general correspondence.  See 

Appendix A for a list of documents entered into the system.  

 

Court deputies are responsible for entering court activities on a real-time (immediate) basis.  The 

deputies also enter attorney designations (involving attorneys in the same firm) and attorney 

substitution or withdrawal orders (involving attorneys in different firms). 

 

The following information is entered regarding a specific case at the time of filing: 

 

  Case number 

  File date 

  Instrument initiating action 

  Jury fee (if paid) 

  Request for service of process 

  Party names 

  Attorney for movant or filing party 

  Court 

  Type of action 
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Documents are identified by: 

 

  Moving party 

  Date of filing 

  Deputy who accepted the filing 

  Deputy who entered information 

  Attorney who signed the pleading 

  Document description 

 

Much of the information in the system is abbreviated using standard codes.  Data entry clerks 

type in these codes when they create records.  When the records are inquired upon, the literal 

meanings of the codes display. 

 
 

Purge 
 

Records are periodically purged to reduce the number of records in the online database.  Purged 

records are available on tape, but are removed from online files. 

 

When a case is purged, the case summary and judgment data is retained online.  A purged case is 

identified by the code "P" or the word "PURGED" in the case status field on most inquiry 

screens. 

 

In general, records are purged for: 

 

 1. Cases disposed more than one year previously and on which no appeal has been filed. 

 

 2. Cases wherein it has been 6 months from the date of the mandate of affirmance.   

 

NOTE: The Civil System came online in 1977.  There are no case summary records for cases 

completed prior to 1977.  However, name records for the primary parties will exist in 

the database. 

 

   Family case records are not purged. 



 

  
 

 

 
Internet Civil Subscriber 

 

 
 

5 

 

 

 

Accessing The System 
 

 

Sign-on Codes 
 

Each user of the system must attend a JIMS training class.  Upon completion of training, the 

individual is assigned a unique sign-on code called a log-on ID.  Each user will create a 

personal password that must not be shared with anyone.  The individual will use his or her 

personal log-on ID and password when dialing in or when accessing the public access web site. 

 

After class, the Subscriber Access Coordinator gives attendees access to the transactions 

explained in this manual. Subscribers may begin accessing the system on the first business 

day of the month following training. Users receiving security violation error messages after 

that time should contact: 

 

District Clerk's Office 

Subscriber Access Coordinator 

(713) 755-7815 

E-mail dcsa@hcdistrictclerk.com   

 

  

 

Logging On  
 

1. Open Internet Explorer. 

2. Type the URL: http://www.jims.hctx.net/  

3. Click the Subscriber Access Civil button. 

4. The Logon Screen will display.  See Figure 1, page 6. 

5. Type a log-on ID and password.   (See next page for details.)  

6. Click the button labeled Sign-On or press Enter. 

 

mailto:dcsa@hcdistrictclerk.com
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Figure 1 

 

Initial Log-on with Password TEST 
 

Use these procedures on the web site log-on screen the first time you log on and anytime your 

password has been reset to the word TEST. 

 

1. Type your personal log-on ID (JU___) and press the Tab key. 

2. Type Test in the password field.  

  (The log-on ID and personal password are not case sensitive.  Your password will not 

display on the screen.) 

 3. In the field labeled New Password, type any password you choose using 4 to 8 letters 

and/or numbers. 

 4. Press the Tab key. 
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 5. In the field labeled Re-enter New Password, type your selected password again. 

 6. Click the button labeled Sign-On or press Enter. 

 
Changing your password 
 

Sixty days after you change your password, the following message displays when you sign on: 

PASSWORD FOR LOGON ID JU___ HAS EXPIRED.   

When this occurs, complete the steps below to create a new password.  You may alternate 

between two personal passwords. 

 

 1. Re-enter your personal log-on ID. 

 2. Re-type your current password in the Password field. 

 3. In the field labeled New Password, type any password you choose using 4 to 8 letters 

and/or numbers. 

 4. Press the Tab key. 

 5. In the field labeled Re-enter New Password, re-type your selected password. 

6. Click the button labeled Sign-On or press Enter. 

 

 
Log-on failed 
 

If you receive an error message when attempting to sign on, refer to the following chart for an 

explanation. 

 

Message                                      Solution                                                             
PASSWORD FOR LOGON Change your password using the procedures listed 

ID JU___ HAS EXPIRED above.  You must change your password every 60 

days. 

 

PASSWORD NOT MATCHED  Try typing your log-on ID and password again. 

 

LOGON ID SUSPENDED Call the District Clerkôs Subscriber Access  

BECAUSE OF PASSWORD  Coordinator at (713) 755-7815.  You have  

VIOLATIONS made ten invalid log-on attempts and your password 

needs to be reset. 
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Bookmarking Web Pages 
 

If you want to start from the log-on screen when you access the Harris County Subscriber Civil 

System, you may bookmark that page: 

1. Access the following web page: http://www.jims.hctx.net/subcivil/civil_logon.htm. 

2. If youôre using Internet Explorer, click on Favorites. 

3. Click on Add to Favorites. 

The next time you want to use the system, you may quickly return to that screen: 

1. Open Internet Explorer. 

2. Click on Favorites 

3. Click on the listing for Harris County JIMS. 

 

 

Online Help and FAQs 
 

To retrieve instructions online, click on the link labeled Help and read each section.  The Help 

page provides detailed instructions about how to search for records in the database. 

 

For answers to frequently asked questions, click on the link labeled FAQs.  The FAQ page 

provides more detail about the system and the types of records and responses that display. 

 

Sample FAQs are: 

 What types of cases can I look up? 

 How old are the records? 

 When are records entered? 

 Which documents are entered into the system? 

 How can I look up a company? 

 

 

Navigating through the Site 
 

 Access an inquiry screen by clicking on a listing.  Type the inquiry in the box provided. 

 Use the scroll bars to scroll through the records found in response to your inquiry. 

 Transfer to details about a listing by clicking on any record listed in blue.  Access the 

previous screen by clicking on the button labeled ñBack.ò 

 Click on any field heading that appears in blue and an online code table or an explanation 

of that field will display. 

 Click the print button in the Internet Explorer window to print the displayed response. 
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Logging Off 
 

You log-on ID is logged off automatically after each inquiry. 

To close the application, simply click on the X at the top right corner of the screen. 

 

 

Subscriber Fees 
 

Subscriber fees are as follows: 

 Ten dollars a month base charge per contract (whether you use the system or not). 

 Sixty five cents per CPU second.  CPU, which means central processing unit, is the 

amount of time the mainframe computer spends processing your inquiry.  The mainframe 

can complete hundreds of transactions in a CPU second.  You are not charged for input 

time or output time.   

 

 

Display Restrictions per House Bill 1391 
 

Pleadings and other documents filed in dissolution of marriage suits (i.e., annulment, divorce, 

alienation of affection), and parent-child relationship suits (i.e., adoption, custody, paternity, 

support, etc.), and protective order and temporary protective order cases filed in Harris County 

on or after September 1, 2003 may be released only to the parties involved until one of the 

following requirements is met: 

 

1.  At least one day has elapsed since the citation or notice was served  

2.  31 days have elapsed since the pleading was filed   

3.  A waiver of notice or citation was filed 

 

House Bill 1391 went into affect on September 1, 2003.  Until a case meets the requirements,  

subscribers and other members of the public will receive a notice of confidentiality. 
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 Access Regulations for Subscribers 
 

 

From Administrative Guidelines for Subscriber Access: 

 

 "Subscriber training in the use on inquiry transactions for District Clerk records will be 

conducted by JIMS.  JIMS will provide passwords upon satisfactory completion of training by 

the Subscriber. 

 

 Subscriber will be responsible for promptly notifying the District Clerk's Subscriber Access 

Coordinator upon termination of any employee so that his or her log-on ID and password can 

be canceled.   

 

 Each employee utilizing the system is required to attend training to obtain his or her own log-

on ID and password.  Sharing of log-ons and passwords constitutes grounds for termination of 

Agreement.   

 

 The Subscriber Access Coordinator is required to support only individuals who have 

attended training and have their own log-on IDs and passwords." 
 

 

From Subscriber Access Agreement: 

 

Part II, paragraph B 

 

 ñThe User shall be responsible for assuring...that persons using equipment have received 

required training to ensure efficient use of the database.ò 

 

 

Part II, paragraph C 

 

 ñThe User must ensure that its connection and/or terminal are not used by unauthorized 

personnel to access computer information from Harris County.  Unauthorized personnel for the 

purposes of this contract are any person not holding valid, county-issued User identifications (User-

IDs) passwords.ò 
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Commonly Seen Fields 
 

 

CASE FILE LOCATION 
This field is no longer used.  Access the Harris County District Clerkôs website to retrieve the 

physical location of a case file (http://www.hcdistrictclerk.com/eservices/eservices.asp). 

 

CASE NUMBER 
Case numbers are assigned in sequential order by Central Intake at the time the original petition 

is filed. 

 

Custody and visitation motions filed January 1980 through August 1985 were filed with a single 

suffix to the original case number (example, 198045551A). 

 

Contempts and motions to modify filed July 1982 through August 1985 were filed with a double 

suffix to the original case number (example, 198245552AA). 

 

Case numbers for cases filed since 1978 begin with the four-digit year of filing.  Cases prior to 

1978 begin with leading zeros.  

 

CASE STATUS  
Designates whether the case is currently active, disposed, in trial, on appeal, etc.  This is changed 

as court activities affecting the status of the case are reported by the deputy district clerk in the 

court.   

 

CASE TYPE 
The cause of action as identified by the Texas Judicial Council. 

 

CONNECTION  
Identifies a party's association to a case.   

 

CURRENT COURT  
If the case is pending, this is the court with current jurisdiction of the case.  If the case is 

disposed, this is the court that disposed the case. 

 

DATE FILED 
Stamped on each document filed in the District Clerk's Office at the time of filing.  The date 

shown on the screen should be the date the original petition was file-marked. 

 

FILE COURT 
The court to which the case is assigned at the time of filing. 
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IMAGE NUMBER  
Image number for the document in the Electronic Document Management (EDM) system.  The 

EDM system allows the department to scan, index and store court documents via a PC. 

 
JUDGMENT DATE  
The date the final judgment was signed.  This is updated when a disposal activity is reported by a 

deputy district clerk. 

 

LAST CHANGE DATE  
Date the record was entered or date the record was last updated in the computer system. 

 

PRO SE 
An individual who chooses to represent himself or herself in court.  A Y (for yes) or the party's 

person/connection number will display in a PRO SE field when applicable. 

 

STYLE OF THE CASE (STYLE) 
The style is created at the time the case is entered into the system and gives the names by which 

the case is identified.  (Example:  John Smith vs. General Motors.)   

 

In cases involving more than one plaintiff or defendant, the style is the plaintiff named first 

versus the defendant named first in the original petition or other document that initiates the case. 

In certain non-adversary cases (no defendant involved), the style will be plaintiff vs. non-

adversary, followed by the type of action.  Example:  Doe, John vs. INRE:  Change of Name. 

 

VOLUME AND PAGE NUMBER  
The location on microfilm where an order or judgment is recorded. 
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The Search Menu  
 

 

When you have successfully logged on, the search menu screen displays.  See figure 2 below.  

Select the appropriate function.  For example, to search by name, click on the Party Inquiry 

button. 

 

 

Figure 2 
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The Party Search Screen 
 

 

Use this screen to inquire on the name of a person or company.  See Figure 3 below.  When you 

are finished entering your search criteria, click on the Submit button.  The Party Information 

screen will display.  See figure 4, page 17. 

 

 

 

Figure 3 

 

Notes about Party Searches 
 

The name inquiry searches for the letters you type in the order you type them. You do not have 

to enter the first name. You may enter the middle name or middle initial next to the first name 

(example - First Name: Daniel Mark or Daniel M). 
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The name you enter must match the way that name is spelled in this database. For example, if 

you enter the last name Rodgers, but the name on file is Rogers, you will not find the listing. You 

may enter a partial name, but you must enter at least the first two letters of the last name.  If the 

last name is only two letters long, type a + (plus sign) after the last name.  The plus sign is a 

wildcard character that will prompt the system to complete the search. 

 

For company name inquiries type only the proper name. Do not include designations such as 

Inc., LL&P, Co, etc. If no matches are found, try using only the first word in a company name. If 

a business name includes the "&" symbol, inquire once with "&" and again with the word "and" 

to ensure that you find all possible matches, or inquire using a partial name. 

 

Advanced searches - If you are uncertain of some of the characters in a name, use an asterisk to 

take their place.  The asterisk is a wildcard character that substitutes for unknown characters.  

For example: Last Name: ro*ers. 

 

 

Explanation of Fields 
 

 

Last Name or  

Company Name: Use the directions above to type the personôs full or partial last 

name or company name. 

 

First Name 

(individual only): Optional.  Type the personôs full or partial first name according to 

the directions above. 

 

Date Range Filed: Optional.  Use the drop-down menus to select the beginning and 

ending date range for the case filing.  To search all dates do not 

make a selection. 

 

Case Type: Optional.  Use the drop-down menu to select the type of case.  To 

search all case types do not make a selection.   

 

Connection: Optional.  Use the drop-down menu to select the person or 

companyôs connection to the case.  

 

Case Status: Optional.  Use the drop-down menu to select the case status.  To 

search all case statuses do not make a selection. 
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The Party Information Screen 
 

 

After you submit your name inquiry, the party information screen displays.  See figure 4 below.  

Use the column headings to help identify a possible match.   

 

 

 

Figure 4 
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Explanation of Fields 
 

CASE #: Harris County case number. 

 

NAME 1: Name found in response to the inquiry. 

 

CONNECTION: The connection to the case for the party listed in the Name 1 field. 

 

NAME 2: Name of the first opposing party to Name 1.  Name 2 is always the first 

opposing party named in the instrument from which the two names were 

extracted. 

 

CONNECTION: The connection to the case for the party listed in the Name 2 field. 

 

CASE TYPE: Type of case filed with Harris County. 

 

CASE STATUS: Current status of the case. 

 

COURT: Court where the case is currently assigned. 

 

 

 

Transfer Options 
 

Case Summary: Click on the hyperlink case number to access a summary of that case.   

 

Main Menu: Click on this button to return to the Search Menu screen. 

 

Or click on any of the search links at the top of the screen to run another inquiry. 
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The Case Summary Screen 
 

This screen displays a summary of a Harris County civil or family district court case.  See figure 

5 below.  Access this screen by either selecting a case from the Party Information screen or by 

performing a case number search. 

 
 

 

 

Figure 5 

 

 

Explanation of Fields 
 

STYLE: Style of the case.  First plaintiff vs. first defendant. 

 

CASE NUMBER:  Harris County case number. 
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CASE TYPE: Type of case filed with Harris County. 

 

FILE COURT: Court where the case was filed. 

 

CASE STATUS: Current status of the case. 

 

JURY FEE PAID DATE: Date jury fee was paid. 

 

FILE DATE: Date case was filed. 

 

CURRENT COURT: Current court. 

 

NEXT SETTING: Next court setting date. 

 

FILE LOCATION: No longer used. 

 

JUDGEMENT FOR: If the case has been disposed, this field indicates which party 

type was awarded judgment. 

 

JUDGEMENT DATE: Date of final judgment. 

 

IMAGE NUMBER: Image number if document was electronically scanned. 

 

VOLUME: Microfilm volume number if case record was microfilmed. 

 

PAGE #: Microfilm page number if case record was microfilmed. 

 

PGS:  Total number of pages on microfilm if applicable. 

 

 
 

Transfer Options 
 

Click on the hyperlinks at the bottom of the screen to transfer to any of the following: 

 

Case Chronological History: Displays a chronological history and description of major events in 

a case. 

   

Case Settings: Provides a list of all court settings for a particular case, including 

the reasons for and the results of each setting. 

 



 

  
 

 

 
Internet Civil Subscriber 

 

 
 

20 

 

 

 

Party Information: Lists parties associated with a specific case, indicates how each 

party is connected to the case, and provides each party's associated 

attorney. 

  

Services: Lists service documents requested in the case. 

 

Document Summary: Lists the documents filed in the case. 

 

Notices: Lists notices generated for certain activities in the case.   

 

Consolidated Case Listing: Lists cases consolidated with a Harris County civil case. 

 

Microfilmed/Imaged 

Court Orders: Lists documents from the case (i.e., orders, special minutes, and 

charges of the court) that have been microfilmed or imaged. 

 

Main Menu: Click on this button to return to the Search Menu screen. 

 

Or click on any of the search links at the top of the screen to run another inquiry. 
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The Case Chronological History Screen 
 

 

Use this inquiry to display a chronological history and description of major events in a case.  

Event types include orders, activities and documents filed in the case.  See figure 6 below. 

Access this screen through the transfer options located at the bottom of the Case Summary 

screen.  See figure 5, page 19. 

 

 

 

Figure 6 
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Explanation of Fields 
 

STYLE: Style of the case.  First plaintiff vs. first defendant. 

 

CASE NUMBER:  Harris County case number. 

 

CASE TYPE: Type of case filed with Harris County. 

 

FILE COURT: Court where the case was filed. 

 

CASE STATUS: Current status of the case. 

 

JURY FEE PAID DATE: Date jury fee was paid. 

 

FILE DATE: Date case was filed. 

 

CURRENT COURT: Current court. 

 

NEXT SETTING: Next court setting date. 

 

FILE LOCATION: No longer used. 

 

JUDGEMENT FOR: If the case has been disposed, this field indicates which party 

type was awarded judgment. 

 

JUDGEMENT DATE: Date of final judgment. 

 

IMAGE NUMBER: Image number if document was electronically scanned. 

 

VOLUME: Microfilm volume number if case record was microfilmed. 

 

PAGE #: Microfilm page number if case record was microfilmed. 

 

PGS:  Total number of pages on microfilm if applicable. 

 

DATE: Date event occurred.  Dates are grouped by event type. 

  

EVENT TYPE: Type of event. 

 

DESCRIPTION: Description of event type. 

 



 

  
 

 

 
Internet Civil Subscriber 

 

 
 

23 

 

 

 

Transfer Options 
 

Main Menu: Click on this button to return to the Search Menu screen. 

 

Case Summary: Click on this button to access a summary of the personôs Harris County 

criminal cases. 

 

Or click on any of the search links at the top of the screen to run another inquiry. 
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The Case Setting History Screen 
 

 

This screen provides a list of all court settings for a particular case, including the reasons for and 

the results of each setting.  See figure 7 below.  Access this screen through the transfer options 

located at the bottom of the Case Summary screen.  See figure 5, page 19. 

 

 

 

Figure 7 
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Explanation of Fields 
 

STYLE: Style of the case.  First plaintiff vs. first defendant. 

 

CASE NUMBER:  Harris County case number. 

 

CASE TYPE: Type of case filed with Harris County. 

 

FILE COURT: Court where the case was filed. 

 

CASE STATUS: Current status of the case. 

 

JURY FEE PAID DATE: Date jury fee was paid. 

 

FILE DATE: Date case was filed. 

 

CURRENT COURT: Current court. 

 

NEXT SETTING: Next court setting date. 

 

FILE LOCATION: No longer used. 

 

JUDGEMENT FOR: If the case has been disposed, this field indicates which party 

type was awarded judgment. 

 

JUDGEMENT DATE: Date of final judgment. 

 

IMAGE NUMBER: Image number if document was electronically scanned. 

 

VOLUME: Microfilm volume number if case record was microfilmed. 

 

PAGE #: Microfilm page number if case record was microfilmed. 

 

PGS:  Total number of pages on microfilm if applicable. 

 

DATE: Date of the setting. 

 

TIME:  Time of the setting. 

 

COURT: Court number. 

 

DOCKET NAME: Type of court docket. 
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PARTY REQUESTING:  Name of party who requested the setting.   

 

SETTING REASON: Reason for the setting. 

 

RESULTS: Setting results. 

 

 

Transfer Options 
 

Main Menu: Click on this button to return to the Search Menu screen. 

 

Case Summary: Click on this button to access a summary of the personôs Harris County 

criminal cases. 

 

Or click on any of the search links at the top of the screen to run another inquiry. 
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The Party Information - Summary Screen 
 

 

This screen lists parties associated with a specific case, indicates how each party is connected to 

the case, and provides each party's associated attorney.  See figure 8 below.  Access this screen 

through the transfer options located at the bottom of the Case Summary screen.  See figure 5, 

page 19. 

 

 

 

Figure 8 
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Explanation of Fields 
 

STYLE: Style of the case.  First plaintiff vs. first defendant. 

 

CASE NUMBER:  Harris County case number. 

 

CASE TYPE: Type of case filed with Harris County. 

 

FILE COURT: Court where the case was filed. 

 

CASE STATUS: Current status of the case. 

 

JURY FEE PAID DATE: Date jury fee was paid. 

 

FILE DATE: Date case was filed. 

 

CURRENT COURT: Current court. 

 

NEXT SETTING: Next court setting date. 

 

FILE LOCATION: No longer used. 

 

JUDGEMENT FOR: If the case has been disposed, this field indicates which party 

type was awarded judgment. 

 

JUDGEMENT DATE: Date of final judgment. 

 

IMAGE NUMBER: Image number if document was electronically scanned. 

 

VOLUME: Microfilm volume number if case record was microfilmed. 

 

PAGE #: Microfilm page number if case record was microfilmed. 

 

PGS:  Total number of pages on microfilm if applicable. 

 

NAME: List of all parties connected to the case. 

 

CONNECTION: Indicates the party's role in the listed case.   

 

PARTY STATUS: Party status for inactive parties to the case if available. 

 

ASSOCIATED ATTORNEY: The name of the party's attorney. 
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Transfer Options 
 

Party Information 

Detail: Click on any of the hyperlink name of a listed party to transfer to the Party 

Information Detail screen.  Address and phone number information may 

be found here if available. 

 

Main Menu: Click on this button to return to the Search Menu screen. 

 

Case Summary: Click on this button to access a summary of the personôs Harris County 

criminal cases. 

 

Or click on any of the search links at the top of the screen to run another inquiry. 
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The Party Information - Detail Screen 
 

 

This screen displays address and phone number information for selected parties if available.  See 

figure 9 below. 

 

 

 

Figure 9 
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Explanation of Fields 
 

STYLE: Style of the case.  First plaintiff vs. first defendant. 

 

CASE NUMBER:  Harris County case number. 

 

CASE TYPE: Type of case filed with Harris County. 

 

FILE COURT: Court where the case was filed. 

 

CASE STATUS: Current status of the case. 

 

JURY FEE PAID DATE: Date jury fee was paid. 

 

FILE DATE: Date case was filed. 

 

CURRENT COURT: Current court. 

 

NEXT SETTING: Next court setting date. 

 

FILE LOCATION: No longer used. 

 

JUDGEMENT FOR: If the case has been disposed, this field indicates which party 

type was awarded judgment. 

 

JUDGEMENT DATE: Date of final judgment. 

 

IMAGE NUMBER: Image number if document was electronically scanned. 

 

VOLUME: Microfilm volume number if case record was microfilmed. 

 

PAGE #: Microfilm page number if case record was microfilmed. 

 

PGS:  Total number of pages on microfilm if applicable. 

 

NAME: Selected partyôs name. 

 

ADDRESS: Selected partyôs address of record. 

 

PHONE NUMBER: Selected partyôs phone number of record. 

 

ADDRESS DATE: Date address was last updated. 
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Transfer Options 
 

Main Menu: Click on this button to return to the Search Menu screen. 

 

Case Summary: Click on this button to access a summary of the personôs Harris County 

criminal cases. 

 

Or click on any of the search links at the top of the screen to run another inquiry. 
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The Service Summary Screen 
 

 

This screen lists service documents requested in Harris County civil and family district court 

cases.  See figure 10 below.  Access this screen through the transfer options located at the bottom 

of the Case Summary screen.  See figure 5, page 19. 

 

 

 

Figure 10 
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Explanation of Fields 
 

STYLE: Style of the case.  First plaintiff vs. first defendant. 

 

CASE NUMBER:  Harris County case number. 

 

CASE TYPE: Type of case filed with Harris County. 

 

FILE COURT: Court where the case was filed. 

 

CASE STATUS: Current status of the case. 

 

JURY FEE PAID DATE: Date jury fee was paid. 

 

FILE DATE: Date case was filed. 

 

CURRENT COURT: Current court. 

 

NEXT SETTING: Next court setting date. 

 

FILE LOCATION: No longer used. 

 

JUDGEMENT FOR: If the case has been disposed, this field indicates which party 

type was awarded judgment. 

 

JUDGEMENT DATE: Date of final judgment. 

 

IMAGE NUMBER: Image number if document was electronically scanned. 

 

VOLUME: Microfilm volume number if case record was microfilmed. 

 

PAGE #: Microfilm page number if case record was microfilmed. 

 

PGS:  Total number of pages on microfilm if applicable. 

 

DATE SERVED: Date service document was served. 

 

PARTY BEING SERVED: Name of the party being served. 

 

SERVICE TYPE: Type of document being served. 

 

SERVICE STATUS: Indicates current status of the service document. 
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Transfer Options 
 

Service Detail: Click on the hyperlink name of a listed service document to transfer to the 

Service Details screen.   

 

Main Menu: Click on this button to return to the Search Menu screen. 

 

Case Summary: Click on this button to access a summary of the personôs Harris County 

criminal cases. 

 

Or click on any of the search links at the top of the screen to run another inquiry. 
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The Service Details Screen 
 

 

This screen lists the available details about service documents requested in a case.  See figure 11 

below.  Access this screen by clicking on any of the radio buttons to the left of a listed service 

document on the Service Summary screen.   See figure 10, page 34. 

 

 

 

Figure 11 
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Explanation of Fields 
 

STYLE: Style of the case.  First plaintiff vs. first defendant. 

 

CASE NUMBER:  Harris County case number. 

 

CASE TYPE: Type of case filed with Harris County. 

 

FILE COURT: Court where the case was filed. 

 

CASE STATUS: Current status of the case. 

 

JURY FEE PAID DATE: Date jury fee was paid. 

 

FILE DATE: Date case was filed. 

 

CURRENT COURT: Current court. 

 

NEXT SETTING: Next court setting date. 

 

FILE LOCATION: No longer used. 

 

JUDGEMENT FOR: If the case has been disposed, this field indicates which party 

type was awarded judgment. 

 

JUDGEMENT DATE: Date of final judgment. 

 

IMAGE NUMBER: Image number if document was electronically scanned. 

 

VOLUME: Microfilm volume number if case record was microfilmed. 

 

PAGE #: Microfilm page number if case record was microfilmed. 

 

PGS:  Total number of pages on microfilm if applicable. 

 

DATE SERVED: Date service document was served. 

 

INSTRUMENT SERVED: Instrument attached to the service document. 

 

PARTY BEING SERVED: Name of the party being served. 

 

SERVICE TYPE: Type of document being served. 
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SERVICE STATUS: Indicates current status of the service document. 

 

SERVICE ADDRESS: Address used for delivery of the service document. 

 

PHONE: Phone number of service address. 

 

PERSON REQUESTING 

SERVICE: The name of the party who requested the service. 

 

SERVING AGENCY: The agency serving the document.   

 

REQUEST DATE: Date service was requested. 

 

SERVING AGENCY 

RECEIVE DATE: Date the serving agency received the document. 

 

RETURNED TO CLERK 

NOT ISSUED DATE: Date the service was returned to the District Clerk's Office by 

the serving agency. 

 

SERVICE FEE: Service fee amount. 

 

PERSON SERVED OTHER 

THAN COMMAND: Name of person served other than party named on service 

document, if applicable. 

 
 
 

Transfer Options 
 

Service Details: Click on any of the radio buttons to the left of a listed service document to 

transfer to the Service Details screen.   

 

Main Menu: Click on this button to return to the Search Menu screen. 

 

Case Summary: Click on this button to access a summary of the personôs Harris County 

criminal cases. 

 

Or click on any of the search links at the top of the screen to run another inquiry. 
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The Document Summary Screen 
 

 

This screen lists the documents filed in a case.  See figure 12 below.  Access this screen through 

the transfer options located at the bottom of the Case Summary screen.  See figure 5, page 19.  

See Appendix A for a list of documents that are recorded in the computer system.   

 

 

 

Figure 12 
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Explanation of Fields 
 

STYLE: Style of the case.  First plaintiff vs. first defendant. 

 

CASE NUMBER:  Harris County case number. 

 

CASE TYPE: Type of case filed with Harris County. 

 

FILE COURT: Court where the case was filed. 

 

CASE STATUS: Current status of the case. 

 

JURY FEE PAID DATE: Date jury fee was paid. 

 

FILE DATE: Date case was filed. 

 

CURRENT COURT: Current court. 

 

NEXT SETTING: Next court setting date. 

 

FILE LOCATION: No longer used. 

 

JUDGEMENT FOR: If the case has been disposed, this field indicates which party 

type was awarded judgment. 

 

JUDGEMENT DATE: Date of final judgment. 

 

IMAGE NUMBER: Image number if document was electronically scanned. 

 

VOLUME: Microfilm volume number if case record was microfilmed. 

 

PAGE #: Microfilm page number if case record was microfilmed. 

 

PGS:  Total number of pages on microfilm if applicable. 

 

FILE DATE: Date document was filed. 

 

DOCUMENT: Type of document filed in the case. 

 

FILING ATTORNEY: Name of the attorney who filed the document, or the pro se's 

name if a pro se filed the document. 

 

PERSON FILING: Person named in the document.   
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Transfer Options 
 

Document Detail: Click on the hyperlink date to the left of a listed document to transfer to 

the Document Detail screen.   

 

Main Menu: Click on this button to return to the Search Menu screen. 

 

Case Summary: Click on this button to access a summary of the personôs Harris County 

criminal cases. 

 

Or click on any of the search links at the top of the screen to run another inquiry. 
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The Document Detail Screen 
 

 

This screen lists the available details about documents filed in a case.  See figure 13 below. 

Access this screen by clicking on any of the radio buttons to the left of a listed document on the 

Document Summary screen.   See figure 5, page 19. 

 

 

 

Figure 13 

 
 

Explanation of Fields 
 

STYLE: Style of the case.  First plaintiff vs. first defendant. 

 


